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ATTENTION!!!

Dear Candidates,

Thank you for your interest in the African Union. Please complete your profile using the African Union CV template.

Be aware that the use of the AU CV template is MANDATORY!!!! Kindly download the CV from the link below, fill and upload to apply for jobs.
Download English CV here

Download French CV here

AU Recruitment Team

[ Job Alerts Link

Req Id: 2766
Apply now
; . L Job Title: Head of Accounting
Job Title: Head of Accounting Division S
Division -
Posting Start Date: 8/20/25
Job Description: Job Title: Head of Accounting
AU Values Division
+ Respect for Diversity and Team Work + Think Africa Above all
Job Grade: P05
+ Transparency and Accountability * Integrity and Impartiality
. , . . . Employee Class: Regular
« Efficiency and Professionalism * Information and Knowledge Sharing
Number of Openings: 1
https://jobs.au.int/job/Head-of-Accounting-Division/2766-en_US 1/6

.




22/08/2025 08:59 Head of Accounting Division Job Details | African Union

Posting Date: A 0, 2025.
Download CV Template Here osting Date: August 2 :

Plecase download the African Union CV template here. Kindly fill it out correctly and upload it to the "Resume" tab End Date: September 19, 2025
of your profile. This is MANDATORY.
AU Organ: The African Union

Organization Information Coimmission

Reports to: Director PBFA
Directorate/Department: Finance
Division: Accounting

Number of Direct Reports: 2
Number of Indirect Reports: 15
Number of Positions: 1

Contract Type: Reqgular

Job Grade: P5

Location: Addis Ababa, Ethiopia

Purpose of Job
Directs and manages the daily operations of the Accounting Division in order to achieve the strategic objectives of the
directorate and the AU's overall goals.

Main Functions

+ Designs and implements policies, programs and projects to achieve the directorate’s strategic objectives.

+ Manages and supervises employees within the division, ensures the timely delivery of the directorate’s goals and .
effective staff performance evaluation;

- Designs policies, strategies and programs to contribute to the effective implementation of relevant AU Policy

Organs Decisions;

« Ensures the delivery of the division's annual targets in line with the directorate’s overall goals and ensures robust

and timely monitoring and reporting;

« Provides technical leadership and ensures efficient functioning of all Units within the Division

+ Manages the work of the Division and supervises direct reports to ensure their effective performance in line with

https://jobs.au.int/job/Head-of-Accounting-Division/2766-en_US 2/6
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the organization's performance management policy and system;

+ Engages stakeholders within Members States and Regional Economic Communities (RECs)/Regional
Merhanisms(RMs) and relevant international organisations in designing and implementing strategies.

Laintains thematic partnerships in support of the mandate of the Division;

+ Maintains regular working relations with senior stakeholders in Member States and partner institutions in the
execution of the Division's mandate.

- Represents the organisation and communicates its position at conferences.

- Contributes to the preparation of periodic financial and budget execution reports and monitor budget execution at
division level.

+  Ensures the effective management of funds contributed to the organization;

+ Manages risk within the division and recommends mitigation strategies

+  Contributes to the development of the departmental business continuity plan and ensures implementation at
division level

+  Maintains a positive work environment that facilitates collaboration and information sharing and is conducive to
attracting, retaining, and motivating diverse talent.

Specific Responsibilities

+ Provide strategic leadership for the effective planning and coordination of both the internal and external audits
and ensure proper application of the Financial Rules and Regulations of the African Union;

»  Supervises and manages the general accounting activities, establishment of effective internal controls while
ensuring statutory compliance in all accounting initiatives;

+ Leads end-of-period accounting closure activities and supports the analysis of the periodical business
performance, budgets, and forecasts;

+ Plays a leading role in creating and enhancing financial policies and procedures across the accounting department
as well as the wider Finance department.

+ Ensures that there is consistency in procedures and policies across the accounting department and that these
policies are appropriately set for the achievement of the business’s overall goals and objectives;

+ Engages stakeholders within Member States and RECs in designing and implementing strategies;

+ Manages compliance with International Public Sector Accounting Standards (IPSAS) of the complete financial
reporting function of the Organization including a number of different and diverse operations and interrelated accounts
of the financial system;

+ Monitors changes in regulatory framework of Accounting and initiate relevant updates to the IPSAS Policy
Framework, AU Financial Rules and Regulations, Administrative Instructions, Circulars and to the Accounting Manual
+ Represents the Director as financial advisor to relevant Sub-Committees of the Permanent Representatives of
Member States and advise Policy Organs on matters of financial policy implications and service delivery issues;
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* Supervises end-of-period processes and supports the analysis of the periodical business performance, budgets, -
and forecasts;

+ Prepares annual financial report/statements of African Union Commission and African Union;

+ Oversight duty over the finance unit of Organs, Pan African Universities, regional and representational offices and
specialized offices;

+ Produces monthly management report and any adhoc report as requested;

+ Ensures timely reconciliation of bank accounts, payables and receivables & settlement of Travel and Imprest
Accounts;

+ Coordinates internal and external auditors for audit of the AU Financial Reports and records and ensures
implementation of audit recommendations;

+  Ensures proper maintenance of Chart of Accounts, Master Ledger and GLs;

+ Provides advice, financial interpretations and corrective actions in response to audits and other queries to ensure
adherence to AU Financial Rules and Regulations (FRR) and IPSAS.,

+ Custodian of documentation of all financial books and records.

Academic Requirements and Relevant Experience

Master's Degree in Accounting, Finance or Business management/Administration or related field with twelve (12)
years of relevant work experience, seven (7) years should have been served at managerial level and five (5) years at
supervisory level;

Membership of an internationally recognized professional accounting body such. as CA, CPA, ACCA, CIMA is
mandatory.

Required Skills

* Ability to initiate and promote collaborative approaches between geographically and culturally disparate partners

+ Ability to establish and maintain effective partnerships and working relations both internally and externally

* Ability to develop and delegate clear program goals, plans and actions, including budgets, that are consistent with
agreed strategies

*+ Ability to effectively lead, supervise, mentor, develop and evaluate staff

* Proficiency in one of the AU working languages (English, French, Arabic, Portuguese or Spanish), fluency in
another AU language is an added advantage

Leadership Competencies
Strategic Perspective
Developing Others

https://jobs.au.intjob/Head-of-Accounting-Division/2766-en_US 4/6
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Change Management
Managing Risk

Core Competencies
Building Relationship

Foster Accountability Culture s
.Learning Orientation
Communicating with impact

Functional Competencies
Conceptual Thinking

Job Knowledge and Information Sharing
Drive for Results

Fosters Innovation

TENURE OF APPOINTMENT:

The appointment will be made on a regular term contract for a period of three (3) years, of which the first twelve
months shall be considered as a probationary period. Thereafter, the contract will be for a period of two years
renewable, subject to satisfactory performance and deliverables.

GENDER MAINSTREAMING:
The AU Commission is an equal opportunity employer and qualified women are strongly encouraged to apply.
LANGUAGES:

Proficiency in one of the AU working languages (Arabic, English, French, Kiswahili, Portuguese, and Spanish) is
mandatory and fluency in another AU language is an added advantage

REMUNERATION:

Indicative basic salary of US$ 50,746.00 (P5 Step 1) per annum plus other related entitlements e.g. Post adjustment
(46% of basic salary), Housing allowance US$ 26,208.00 (per annum), and education allowance (100% of tuition and
other education-related expenses for every eligible dependent up to a maximum of US$ 10,000.00 per child per
annum), for internationally recruited staff and a maximum of $3,300 per child per annum for locally recruited staff.

httns /liohs au int/iob/Head-of-Accountina-Division/2766-en US
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Aprplications must be submitted no later than September 19, 2025 11h59 p.m. EAT. o
- Only candidates who meet all job requirements and are selected for interviews will be contacted.

P Tl en ke plos o ba b thaea randidatae whn have echmitted 2 fully completed online

. Vi AR _ e i L, ¢ wind | ¢ " t oo tuood i qualifications, such
cr Liplernas (Coe 2, Cachicions degrees (Dact 3), Master's degrees (Cac+E) and any relevant certificate in
line with the area of expertise.

- The African Union is an equal opportunity employer, and female candidates are strongly encouraged to
apply.

- Candidates from least regresented countries within the African Union are strongly encouraged to apply for
poci‘ions that fit their profiles. These countries include: Algeria, Angota, Cape Verde, Central African
Rcpublic, Comoros, DR Conge, Egypt, Equatorial Guinea, Eritrea, Cuinea, Guinea-Bissau, Liberia, Libya,
Madagascar, Mali, Meuritaniz, Mauritius, Morocco, Namibia, Sahrawi D.R., Sao Tome and Principe, Seychelles,
and Somalia.

Apply now

soud the Africa: N 52 Gurorisrs PO, fniies
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= Financing the Union
Visit the AU Headquarters
African Union Commission © Copyright
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ATTENTION!!!

Dear Candidates,

Thank you for your interest in the African Union. Please complete your profile using the African Union CV template.

Be aware that the use of the AU CV template is MANDATORY!!!! Kindly download the CV from the link below, fill and upload to apply for jobs.

Download English CV here
Download French CV here

AU Recruitment Team

Job Title: Executive Secretary (ACALAN)
Posting Start Date: 8/20/25
Job Description:

AU Values
* Respect for Diversity and Team Work + Think Africa Above all
* Transparency and Accountability * Integrity and Impartiality
+ Efficiency and Professionalism + Information and Knowledge Sharing

https://jobs.au.int/job/Executive-Secrelary-%28ACALAN%29/2761-en_US
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[} Job Alerts Link

Apply now «

Req Id: 2761

Job Title: Executive Secretary
(ACALAN)

Job Title: Executive Secretary
(ACALAN)

Job Grade: P06
Employee Class: Regular

Number of Openings: 1
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Posting Date: A t 20, 2025
Download CV Template Here Osting Bale: SUgHSLSS,

Please download the African Union CV template here. Kindly fill it out correctly and upload it to the "Resume”

End Date: September 19, 2025
tab of your profile. This is MANDATORY,

AU Organ: The African Union

Organization Information Commission

Reports to: Director, Social Development, Culture and Sports
Directorate/Department/Organ: Health, Humanitarian Affairs and Social Development (HHS)
Division: African Academy of Languages (ACALAN)

Number of Direct Reports: 6

Number of Indirect Reports: 4

Job Grade: P6

Number of Positions: 1

Contract Type: Regular

Location: Bamako, Mali

Purpose of Job
Directs and manages the daily operations of ACALAN in order to achieve the strategic objectives of the Office, those
of the Department of HHS/Social Development, Culture and Sports Directorate’s overall goals.

Main Functions

. Designs and implements policies, programs and projects to achieve the Academy'’s strategic objectives.

« Manages the work of the Academy, supervises direct reports and ensures timely delivery of the office’s goals
through its deliverables, which are expressed through staff performance assessed in line with the respective
policy and system.

« Designs strategies and programs to contribute to the effective implementation of relevant AU Policy Organs
Decisions;

« Ensures the delivery of the office’s annual targets in line with the directorate’s overall goals and ensures robust
and timely monitoring and reporting;

« Provides technical leadership and ensures efficient functioning of all Units within the Office

« Engages stakeholders within Members States and Regional Economic Communities (RECs)/Regional
Mechanisms (RMs) and relevant international organisations in designing and implementing strategies.

+ Maintains thematic partnerships in support of the mandate of the Office;

https://jobs.au.int/job/Executive-Secretary-%28ACALAN%29/2761-en_US 27
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+- Maintains regular working relations with senior stakeholders in Member States and partner institutions in the

execution of the Office’s mandate.

Represents the organisation and communicates its position at conferences.

Contributes to the preparation of periodic financial and budget execution reports and monitor budget execution
at division level.

Ensures the effective management of funds contributed to the organization;

Manages risk within the Office and recommends mitigation strategies

Contributes to the development of the departmental business continuity plan and ensures implementation at
division level

Maintains a positive work environment that facilitates collaboration and information sharing and is conducive to
attracting, retaining, and motivating diverse talent.

Specific Responsibilities

Initiate the preparation and formulation of appropriate programmes, policies and strategies related to the African
Academy of Languages (ACALAN) at the continental level and in monitoring their implementation within
Member States.

Prepare programmes and budget proposals, project and funding proposals and relating to programmes of the
Academy.

Set direction for the Academy's activities, plans, priorities, and workflows and facilitate communication and
cooperation in the Academy and with other Divisions in the Directorate/Department.

Monitor operational activities and programme implementation in terms of expenditure and substance and
prepare progress reports with recommendations for corrective action to the Director when necessary. Ensure
delivery of activities.

Coordinate and monitor all aspects of ACALAN's mandate and provide expertise, policy advice and technical
leadership within the Department of Health, Humanitarian Affairs and Social Development (HHS) and African
Union Commission (AUC).

Advocate for and sensitize Member States and other stakeholders on commitments of Heads of State and
Government with regards to the core activities of ACALAN.

Prepare and manage Ministerial Conferences and other meetings and activities including the preparation of
documents and reports.

Promote, coordinate and harmonize the activities and programmes of the sectors/units within the Office and
with relevant directorates/departments of the Commission.

Study and analyse problem situations and major trends and plan and harmonize related programmes and
issues in Members States as well as global commitments in relation to programme areas within the Academy.

https://jobs.au.int/job/Executive-Secretary-%28ACALAN%29/2761-en_US
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Represent the Office in all meetings and activities related to ACALAN and report back on issues discussed and
on action required; assist the Director in enhancing cooperation and collaboration with relevant departments of
the Commission, Member States. UN Agencies, AU partners, specialized institutions and Nongovernmental
organizations (NGQO's) and other relevant organizations.

Promote African and International regional cooperation in collaboration with Member States, RECs and inter-
governmental organizations, NGOs particularly in implementing decisions and AU Plans of Action.

To ensure overall management of the Academy; including staffing issues, performance, quality assurance, and
grievance.

To prepare ACALAN's budget, manage it and resource mobilize to secure additional funding for the
implementation of programmes.

To produce and submit periodic reports on activities including specific missions and progress reports on the
implementation of various policy instruments and decisions to the ACALAN's programming focus.

To perform any other duties as may be assigned.

Academic Requirements and Relevant Experience
Candidates must have at least a Master's Degree in Linguistics, African Studies, Languages or any other relevant
Social Science discipline.

Candidates must have at least 14 (fourteen) years of progressively relevant working experience in Language
Planning, or Politics of Language in Africa, of which at least 7 and 5 years should be at managerial and direct
supervisory levels respectively.

Required Skills

Strong leadership skills

High level interpersonal and negotiation skills

Strong strategic and planning skills

Excellency communication, presentation and report writing skills

Strong computer skills

Planning, budgeting and organizational skills

Strong program formulation and management skills, particularly those related to languages and their cultivation,
preferably in the African Context.

Proficiency in one of the AU working languages is required, fluency in any other AU language is an added
advantage.

https://jobs.au.int/job/Executive-Secretary-%28ACALAN%29/2761-en_US
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" Leadership Competencies
Strategic Perspective
Developing Others
Change Management
Managing Risk

Core Competencies
Building Relationships
Foster Accountability Culture
.Learning Orientation
Communicating with impact

Functional Competencies
Conceptual Thinking

Job Knowledge and Information Sharing
Drive for Results

Fosters Innovation

TENURE OF APPOINTMENT:

The appointment will be made on a regular term contract for a period of three (3) years, of which the first twelve
months shall be considered as a probationary period. Thereafter, the contract will be for a period of two years
renewable, subject to satisfactory performance and deliverables.

GENDER MAINSTREAMING:
The AU Commission is an equal opportunity employer and qualified women are strongly encouraged to apply.
LANGUAGES:

Proficiency in one of the AU working languages (Arabic, English, French, Kiswahili, Portuguese, and Spanish) is
mandatory and fluency in another AU language is an added advantage

REMUNERATION:
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